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Policy Checklist: 
 

Policy Inception Requirement Yes / No / 
N/A 

Supporting information 

Has an Equality Impact Assessment been completed? See 
form below. 

YES  

Has a Welsh Language Impact Assessment been 
completed? See form below. 

YES  

Has a Data Protection Impact Assessment been considered 
with regards to this policy? If yes, please contact the 
Information Services Manager in order to complete a Data 
Protection Impact Assessment. 

N/A  

Has the review taken account of the latest 
Guidance/Legislation? 

YES  

Is legal advice required? If yes, please ensure you have 
taken the necessary steps to secure the appropriate legal 
advice before proceeding further. 

NO  

Is staff training required? If yes, please ensure that the 
necessary training is arranged through the Learning & 
Development Advisor. 

NO  

Are there HR related issues that need to be considered? If 
yes, please contact the HR Manager to discuss further. 

NO  

Are there financial issues? If yes, please contact the Finance 
Manager to discuss further. 

NO  

The latest Policy Positioning Statement has been added to 
the start of the policy 

YES  

For SLT use only: 

Is this a new policy?​
If yes, SLT to complete the College Policy Approval 
Delegation checklist at the time of approval. 

No  

Approval level assigned: Curriculum and Quality Committee of the Governing Body 
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Policy Positioning Statement 
 
Our mission is simple - be all that you can be.  
 
Bridgend College is a special place to learn and work. We want to create an inclusive environment which 
enables people to be innovative and passionate about what they do. We want to create inspirational 
opportunities which transform lives and celebrate the successes of every individual. We are committed to 
making decisions which are ethical and people-centred, for every person and in every interaction. 
 
We know that the standards we walk past are the standards we accept, so by being a team player who is 
committed to our organisational values, we can ensure that everyone is ready to learn and work in an 
environment where they are respected and feel safe, to be all that they can be. 
 
We want Bridgend College to be a place of sanctuary, providing a sense of belonging. 
 
We recognise the significant impact of trauma on individuals' lives and understand that a compassionate and 
understanding approach is essential to support our students and staff on their academic and personal 
journeys.  We will do this by being calm, consistent and caring in our approach to communication and 
decision-making.   
 
We want to be an anti-racist College. We are committed to fostering an inclusive culture where people are 
respectful and where this permeates all that we do. We want to develop a culture where people show up for 
one another with trust and integrity - a place of learning and work where people thrive. 
 
As a place of education, we recognise our responsibility in developing the skills, knowledge and confidence of 
our students, staff and the communities we serve.  
 
We know that we don’t always get things right, but we are committed to listening, learning and educating 
ourselves on our journey to becoming an extraordinary organisation. 
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1. Purpose and Objectives:  
 
Provided annually by Medr, the College manages the Financial Contingency Fund (FCF), aimed at removing 
barriers to learning for learners in financial hardship. Access to financial support via this fund will depend on 
household income and individual circumstances. This is a limited fund. 
 
Students who are eligible for the Educational Maintenance Allowance (EMA) for 16 to 18-year-olds, or the 
Welsh Government Learning Grant (WGLG) for those learners aged 19 years and over, can apply for further 
financial support from the FCF. ​
​
2. Policy Details: 
 
2.1 ​ The FCF allows the college to support students with the costs associated with travel, by train or bus.  

A copy of the Student Transport Policy can be viewed here 
 
2.2 ​ The FCF can support students with childcare fees at a maximum rate of £60 per day of attendance for  

one child only. Students may use any registered childminder or nursery. 
 
2.3 ​ The FCF can be used towards course related costs including equipment, uniform, books and trips and  

Disclosure and Barring Service (DBS) checks where applicable. 
 
2.4 ​ The FCF can support students with the cost of meals. A daily meal allowance, for use in College food  

outlets, is available for eligible students.  
 
2.5​ Applications to the fund can be made in Welsh or English. 
 
3. Eligibility 
 
3.1​ The FCF is available to students aged 16 and older, studying a full-time or part-time further education  

course. 
 
3.2​ Eligibility criteria are aligned to any requirements outlined by Medr. The amount that  

the College receives is not guaranteed each year, and demand for financial support exceeds the 
amount available within the fund. 

 
3.3​ Usually, either student or parent(s) / carer(s) need to evidence that they are in receipt of one of the  

following benefits:  
●​ Income Support  
●​ income based Jobseeker's Allowance  
●​ Support under Part VI of the Immigration and Asylum Act 1999  
●​ Income-related Employment and Support Allowance  
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●​ Child Tax Credit (but not working tax credit) if your annual income as assessed by tax credits 
does not exceed £16,190  

●​ Guarantee element of Pension Credit  
●​ Working Tax Credit 'run-on' (the payment someone may receive for a further four weeks after 

they stop qualifying for working tax credit)  
●​ Universal Credit (not in work)  
●​ Universal Credit (in work) where your award is based on net annual earnings of under £7,400 

from your employment or self-employment​
 

4. Responsibilities:  
 
4.1​ The applicant is responsible for providing all required evidence to support their application.  

Information provided will be managed in accordance with the College’s Data Protection Notice and 
Privacy Notice. 

 
4.2 ​ The Student Financial Wellbeing and Transport Coordinator is responsible for developing appropriate  

procedures for the overall management of the FCF. Procedures may need to be adjusted on an annual 
basis depending on Medr guidance, priorities in supporting learners and funds available.  

 
4.3 ​ The Student Services Manager has the authority to make decisions for discretionary payments to  

students based on evidence provided. 
 
5. Allocating and Awarding Funds 
 
5.1​ The College aims to apply a consistent and fair approach to the administering of funds, prioritising as  

many eligible students as possible.  
 
5.2​ Support from the fund is not guaranteed each academic year, irrespective of eligibility. Students must  

not assume that they will receive the same level of support from one academic year to the next. 
 
5.3​ Early application to the fund is encouraged, with applications for the next academic year opening in  

May each year. Applications are processed on a first come, first allocated basis. 
 

5.4​ We will endeavour to process and provide an award outcome for the fund within 15 working days of  
receiving an application. Where incomplete information or evidence is missing, the processing  
timeline will pause, until any request for information or evidence is received. 

 
6. Appeals 
 
6.1​ The Student Services Manager will respond to appeals in the event of an application not being  

approved. 
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6.2​ Appeals should be made in writing, outlining the reason(s) for the appeal, along with any evidence  

which supports consideration against the original decision. Appeals should be sent to 
hello@bridgend.ac.uk and marked for the attention of the Student Services Manager. 

 
6.3​ Appeals will be reviewed and an outcome will be shared in writing within 15 working days. 
​
 
7. Related Documents: 
 
FCF Application Form (Paper copies of the form are available on request) 
Poverty and Deprivation Strategy  
Welsh Language Standards 
Student Transport Policy 
 
 
8. Document review: To be reviewed annually or as required 
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EQUALITY IMPACT ASSESSMENT FORM 
 

Name of Policy / Procedure Financial Contingency Fund (FCF) Policy 

Policy Owner (to complete this EIA) Caroline McCarthy 

Aim(s) and Purpose of Policy To highlight the purpose of the Financial Contingency Fund 
and to comply with the Welsh Language Standards 

Who does the policy affect? Learners X Staff  General Public  

 

Equality 
characteristic 

Positive 
impact 

Neutral 
impact 

Negative 
impact 

Reason/comment 

Age       X    

Disability X    

Gender 
reassignment 

      X    

Marriage and 
civil 
partnership 

      X    

Pregnancy and 
maternity 

 
X 

   

Race       X    

Religion or 
belief 

      X    

Sex       X    

Sexual 
Orientation 

      X    

 
 
 
Date completed: 10/2/25 
Signed by Manager completing the assessment: Caroline McCarthy​
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Welsh Language Impact Assessment 
 

Name of Policy / Procedure Financial Contingency Fund (FCF) Policy 

Policy Owner  
(to complete this EIA) 

Caroline McCarthy 

Aim(s) and Purpose of Policy To highlight the purpose of the Financial Contingency Fund and to 
comply with the Welsh Language Standards 

Who does the policy affect? Learners X Staff  General 
Public 

 

 
Welsh Language Standards 
 
No. Type Standard Positive 

(could 
benefit) 

Negative 
(could 
impact) 

No 
Impact 

94 Safonau 
Llunio 
Polisi  
 
 
 
 
 
 
 
 
Policy 
Making 
standards 

Pan fyddwch yn llunio polisi newydd, neu‘n 
adolygu neu‘n addasu polisi sydd eisoes yn 
bodoli, rhaid i chi ystyried pa effeithiau, os o 
gwbl (pa un ai yw‘r rheini‘n bositif neu‘n 
andwyol) y byddai‘r penderfyniad polisi yn eu 
cael ar— (a) cyfleoedd i bersonau ddefnyddio‘r 
Gymraeg, a (b) peidio â thrin y Gymraeg yn llai 
ffafriol na‘r Saesneg.  
 
 
 
When you formulate a new policy, or review or 
revise an existing policy, you must consider 
what effects, if any (whether positive or 
adverse), the policy decision would have on — 
(a) opportunities for persons to use the Welsh 
language, and  
(b) treating the Welsh language no less 
favourably than the English language. 
 
 

X   

Last Review: February 2025                                                                                                                                                                                            8 
Policy name: Financial Contingency Fund 
Reviewed by: Caroline McCarthy, Student Services Manager 
Version: 2.0 



 
 
 
 
 
 
 
 
 

 
 
Action Plan 
Actions should demonstrate steps to be taken to reduce or where possible, eliminate any negative impact on 
the Welsh Language. 
 

Action Who By When Success Measure  
(how will we know we have achieved the 
action) 

Encourage 
students to 
apply in Welsh 
where required, 
through 
targeted 
marketing 
activity, using 
Google 
classroom and 
through 
Finance drop in 
sessions in 
tutorials.  

Student 
Financial 
Wellbeing 
and 
Transport 
Coordinator, 
Student 
Services 
Team & 
Welsh 
Language 
Support 
Officers 

Ongoing  All students are able to 
make an application, 
irrespective of their chosen 
language of application.  
Record and share the 
number of applications 
received in Welsh. 
 

    

 
Assessment Completion Date: 10/2/25 
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